Procedures for the Prescription of Qualifications

Foreward

The Architects Act 1997 gives the Architects Registration Board (‘the Board’) the duty of determining who has
the legal right to practise as an architect in the UK. MestaArchitects are registered by-the-Beard-because they
have a-qualifications prescribed (or deemed equivalent) by the Board and the practical experience that
therequired by the Board-haspreseribed. Therefore, the Board therefere-has a statutory duty to set the
standards required of someone who wishes to be registered and, accordingly, the prescription of qualifications
is therefere-central to the Board’s work.

In 2010, the Board revised its published Ceriteria which set out the minimum levels of knowledge,
understanding and skills that students/candidates of architecture must acquire at key stages in the process of
qualifying as-to become an architect. The revised Ceriteria becasme effective in April 2011 and will continue to
form the basis upon which the Board makes decisions as to whether or not qualifications can be prescribed.
Before the Board prescribes a qualification, it has to be satisfied that any person to whom it is awarded has
and will have met all the eCriteria at the appropriate level.

The Pprocedures set out in this document describe how frem-April2033-universities, schools of architecture
and other similar institutions that award an architecture degree, diploma, or the-likeother such qualification;

may apply for and obtain the-decision-ofrecognition from the Board as te-whetherit-willberecognised-asa
prescribed qualification. They replace {frem-that-time}-the previous ‘Procedures for the Prescription of
Qualifications’ published by the Board in Nevember2002April 2010. These revised aew-pProcedures have
been drawn up following an internal governance review; and stakeholders have been consulted on the
adjustinents, semsskntieas st e e slesinrehite s ot e S din - Sonforeneesileades

A

4 5 o e

Drofeccional Studias Advicars in hitect "
The Board is grateful to all those who have participated
in the review-of these-proceduresconsultation.

Itis intended that the pProcedures continue to be simple to operate both from the point of view of the
applicant institution and of the Board. The institution retains the freedom to decide what material will best
support its application. The Pprocedures continue to enable the institution to receive a decision in good time
before prescription may start and to meet the Board’s staff before submitting its application to discuss the

Pprocedures. They also remain reasonably flexible in order to accommodate the position of individual
applicants and, if needed, to allow for adjustments which may particularly be needed in the early years. Newer

been-granted— Changes to the Procedures include revisions to the roles and responsibilities of the Board’s staff
and Prescription Committee, and streamlining the application scrutiny process prior to consideration by the
Board. The Board'’s Staff will be happy to provide guidance in relation to any of the revisions.

BeatriceFraenkelAlison White
Chair, Architects Registration Board

Apri-2010Month 2019



Introduction

The Architects Act 1997 states in section 4(1){a} that a person is entitled to be registered if:
a. he holds such qualifications and has gained such practical experience as may be prescribed;
or

b. he has a standard of competence which in the opinion of the Board, is equivalent to that demonstrated by
satisfying paragraph (a).z

The Act places on the Architects Registration Board (‘the Board’) the responsibility for prescribing (recognising)
the qualifications and practical training experience required for entry onto the UK Register of Architects. The
prescription of qualifications is one of the keys to the Board'’s strategy, which is to protect the consumer,
support architects through regulation, and deliver the Architects Act 1997. The Board publishes Ceriteria,
which set out the minimum levels of knowledge, understanding and skills that students/candidates must
acquire at key stages in the process of qualifying as an architect.

The underlying framework for the Ceriteria is to be found in Article 46 (or Article 47) of the Mutual Recognition
of Professional Qualifications Directive (2005/36/EC). The Directive sets out the minimum requirements for the
length and core areas of study for architecture qualifications across the European Union. It facilitates mutual
recognition of those qualifications and the right of establishment and freedom to provide services across the
European Member States. ARB is the UK’s Competent Authority for Architects and as such has the
responsibility of ensuring that all UK qualifications for the practise of architecture comply with the
requirements of the Directive as well notifying the relevant qualifications to the European Commission.

These Procedures;- - which are rules pursuant to section 23(1) of the Architects Act 1997; - set out whatathe
processes to be followed in order for a university, school of architecture, institution, or similar organisation

(henceforth school or institute) must-de-in-orderto-maintain-thepreseription-o ificati inati
recognised-by-the-Beard— to be granted and maintain prescription of a qualificati

The Board cannot delegate its duties under the Act to prescribe qualifications. In order to fulfil its

responsibilities in relation to prescription, the Board is supported and advised by, among others, ARB staff, a

panel of External Advisers and the Prescription Committee. Full details of the governance of prescription

matters can be found on the ARB website.




Definitions

Definitions unless the context otherwise requires:

RB

The Architects Registration Board — a statutory corporation under the Act —
that acts through its authorised staff and representatives.

ARB Executive

The member of ARB’s Qualifications Team with responsibility for scrutinising a
particular prescription matter (application, annual monitoring, course/title
change etc) and ensuring the Board has all materials to facilitate its decision
making in respect of qualifications.

Application

The submission made by an institution in order to gain or maintain
prescription.

Awarding body

The institution — typically a university — that awards a qualification (e.g. a
certificate, diploma, degree etc); and with responsibility for the academic
standards of any awards granted in its name, as well as the quality of the
learning programme.

The Board

Individual Board members acting collectively. Decisions on awarding
prescription and approving course/title changes are made by the Board,
taking into account (though not bound by) recommendations from the ARB
Executive.

Consultation

Before awarding prescription to a qualification for the first time, the Board
has a duty under Section 4(3) of the Act to consult the bodies representative
of architects which are incorporated by royal charter and such other
professional and educational bodies as it thinks appropriate.

Course change

Any change to the content of any prescribed qualification. Course changes
must be notified to ARB either within an annual monitoring submission, if
pending, or at the earliest opportunity. See also ‘title change’ below.

Criteria

ARB's Criteria for the Prescription of Qualifications at Part 1, Part 2 and Part 3
levels (as amended from time to time).
www.arb.org.uk/criteria

Delivering/delivery
body

A university, college, higher education institution or similar organisation
responsible for delivering a prescribed qualification; but which does not hold
qualification awarding powers.

Institution

The university, college, higher education institution or similar organisation is
responsible for delivering a programme leading to a qualification. Institutions
that do not hold qualification awarding powers must have an agreement with
an awarding body in order for relevant qualifications to be prescribed. See
also ‘school’ below.

N.B. For simplicity, institution/school are used interchangeably throughout
these Procedures to collectively refer to a university, college, school of
architecture, higher education institution or similar organisation.

Eternal Advisers

The group of individuals appointed by ARB to provide external, expert advice
on matters relating to prescription.

Updated web link to be inserted

Notice/notify

A notice in writing (includes a notice sent electronically).

Prescribed
qualification

A qualification prescribed by the Board under Section 4(1)(a) of the Architects
Act 1997 at the appropriate level for the purposes of joining the UK Register
of Architects.

Prescription

Includes the process by which qualifications are prescribed by the Board (the
prescription of qualifications) and the result, namely that which a qualification



http://www.arb.org.uk/criteria
http://www.arb.org.uk/independent-advisers

obtains if prescribed by the Board under the Architects Act 1997 (thus a
qualification ‘has’, ‘gains’ or ‘loses’ prescription).
www.arb.org.uk/prescription

Prescription
Committee

The panel of lay and architect members appointed by the Board to review and
challenge the scrutiny of prescription submissions; and alert the Board to
issues arising from the operation of the prescription process.
www.arb.org.uk/the-prescription-committee

The Profession

Those on the UK Register of Architects.

Programme
specification

The concise description of a higher education programme. These typically
include the educational aims of the programme; strategies for teaching,
learning and assessment; and an outline of the structure of the course.

Qualification

Includes a programme of study, an examination or assessment and, where
appropriate, refers to first degrees, second degrees and diplomas and
professional practice examinations designated as Parts 1, 2 and 3 in the
Board’s Criteria for the prescription of qualifications.

Schedule 1

Schedule 1 of the Board’s General Rules sets out the details of the
qualifications that ARB currently prescribes at Part 1, Part 2 and Part 3 levels
for the purposes of entry onto the United Kingdom Register of Architects.
www.arb.org.uk/schedule-1

School

The academic unit within an institution that is responsible to it for the delivery
of the qualification. A school may be an institution. See also ‘institution’
above.

www.arb.org.uk/schools

Student/candidate

The individual undertaking a qualification. Student typically refers to those
enrolled on a Part 1 or Part 2 qualification; and candidate typically refers to

those enrolled on a Part 3 qualification.

Title change

Any change to the title, awarding body or delivering body of any prescribed
qualification. Title changes must be notified to ARB either within an annual
monitoring submission, if pending, or at the earliest opportunity. See also
‘course change’ above.



http://www.arb.org.uk/prescription
http://www.arb.org.uk/the-prescription-committee
http://www.arb.org.uk/schedule-1
http://www.arb.org.uk/schools




Principles
| These Pprocedure is based on these cardinal principles:

a. The Board will make its decision on the basis of the material submitted with the application (and such
other material that the institution or school supplies at the request of the ARB Executive or the Board);

| b. Fheinstitutiendisfreelt is for the institution to decide what material it considers justifies its application.




Applying for Prescription of a New Qualification

e Qualifications for which prescription has never been sought before.
e Currently prescribed qualifications that have been subject to major modification in terms of
structure and content.

1.0 Notifying the Board of an intention to apply
1.10 An institution which intends to apply for the prescription of a qualification sheuld-is strongly advised
to request a planning meeting with the Board’s staff; up to 12 months before applying; in order to gain a clear

understanding of the steps that should be taken by it prior to the submission of the application.

At that meeting the institution should be represented by those who are responsible for the preparation and
submission of the application and for the assembly of material to support it.

A relevant member of the institution’s Quality Assurance staff, or faculty equivalent, should also be present.
The purpose of the meeting is to discuss the procedure to be followed by the itnstitution before submitting its
application for prescription, how the application will be considered by the Board, and what occurs when

prescription is granted.

The Board will not provide advice or guidance on the content of the application, or of any supporting material,
as this is solely for the institution to decide what to submit (see paragraph-1-6Sections 2.2 and 2.3 below).

The meeting will be informal. No pre-application communication is to be relied upon to vitiate any part of the
prescription procedure itself.

1.2% An institution must notify the Board of its intention to apply for the prescription of a qualification not
less than 12 months and no longer than 18 months before the date from which prescription of the
qualification is to begin.

1.32 The notification should be in writing and must include the following:

a. Details of the title*, length and mode of the qualification;

b. A sample copy of the final award certificate which includes details of the award title that
students/candidates will graduate with;

c. The up-to-date internally validated programme specification for the qualification;

d. The date on which the Board should expect to receive the full application (which must be within 8-weekstwo
months of the date on which the notification letter is received by the Board); and

e. Any other information that is material to the application in accordance with these procedures.

* It is imperative that institutions ensure that the title listed in the notification, application form and
throughout its full submission is consistent and is stated in the exact form that will appear on award
certificates (e.g. if award certificates will state ‘Master of Architecture’, this should not be shortened to ‘MArch
Architecture’ in the application documentation as these are not the same title). Only students/candidates with
the prescribed qualification title as listed on Schedule 1 of ARB’s General Rules will have a qualification eligible
for registration upon graduation. For further advice on titles, please refer to the Good Practice Handbook.

2.0 Submitting the application

432.1 The institution witkmust submit its application to the Board within 8-weekstwo months of the date of
the notice given under paragraph-Section 1.2 above. The application must be submitted electronically.




A school may submit an application on behalf of an institution provided that it is accompanied by the
appropriate written authorisation from the institution.

only-acceptelectronicsubmissions-Amongst other things, the institution must specify the dates for which
prescription is sought, as well as a date by which it wishes to make its annual monitoring submission each year
once prescription has been granted (see Appendix 2).

Objectives — Prescription of a New Qualification

142.2 When applying for a new qualification to be prescribed, an institution should bear in mind that in
order for the Board to prescribe a new qualification, the institution and the Board must be confident that:

a. £The course proposal, including the educational aims, the intended learning outcomes, the assessment
criteria etc, have been designed with the clear aim of ensuring that all those who receive the qualification
meet all the Ceriteria;

b. Ssystems are in place to ensure that all Ceriteria will be met by all students/-candidates receiving the
qualification for the period of prescription; and

c. tThe institution has adequate resources to maintain and, where appropriate, increase the achievements of
students/candidates meeting all the Ceriteria.

following factors — and any other factors suggested by the institution and agreed by the Board — are
demonstrated in that bpplication\:

a. That explicit strategies and mechanisms for assessing students/candidates are proposed
to ensure that all the relevant Criteria will be achieved;

b. That strategies and mechanisms of assessment will be subject to both internal and
external periodic review and audit;

c. _That assessments will be rigorously monitored for consistency and benchmarked for
comparability with other institutions offering prescribed qualifications;

d. That mechanisms will exist to allow the institution to appropriately respond to problems
identified by benchmarking, review and audit processes;

e. Thatinternal and external review and audit processes will be rigorous and that, in their
implementation, steps will be taken to ensure that they take account of the vocational,
as well as the academic, aspects of the qualification;

f. That there will be engagement with the profession — that will be ongoing during the
period of prescription —in the delivery of the qualification and the assessment of
students/candidates;

g. That the institution will have appropriately qualified staff to deliver the course and
assess students/candidates;

h. That appropriate mechanisms will exist to ensure that the appointment, development
and leadership of staff and examiners (including external examiners) is in accordance

Comment [EM1]: Note: the objectives
have been reordered and include very
minor adjustments for clarity.




with best practice and that take account of the vocational, as well as the academic,
aspects of the qualification;

i. That appropriate mechanisms are in place to ensure compliance with the duties relating
to equality and diversity placed on the institution by equality legislation;

j. _That the institution will have adequate resources during the period of prescription; and

k. That the institution is committed to maintaining and, where appropriate, enhancing its

provision relating to the matters listed above for the future period of prescription.

Material to be Submitted with an Application

1.:62.4 Itis the responsibility of the institution to provide the Board with the relevant evidence to justify
prescription_and give the Board confidence that the objectives in Section 2.2 above will be met. Fhe-materiat

Guidance on information typically submitted with an application (and what not to include) can be found in the

Good Practice Handbook. However, this is not intended to be exhaustive or restrictive — the institution is free
to decide what information to supply as part of an application.

172.5 The material must be the latest available and Fhe-materialsubmitted-must address the objectives and
factors set out in paragraphst4-and-1-5-Sections 2.2. and 2.3 above, as they-this will inform the Board’s
consideration of and decision on the application.




In considering the abeve-factorsmaterial submitted, the Board will not undertake an-a general audit of an
institution’s systems and processes. However, it will take into account audits undertaken by other bodies.

1.92.6 When providing reports from examiners, agencies and advisers as evidence, institutions should also
provide details of the procedures, methodologies, criteria and personnel underpinning the reports (where
these are not given as part of the material already provided), so that the Board can give such reports due
weight and relevance.

2:02.7 Once an institution has submitted a full application, it may not amend; or add to; the application

(unless the Preseription-Committee-ARB Executive and/or Board requests in-writing-or permits further
explanation(/s) and/or representations in relation to the application).

SchoolA | of the Asplicati

2.81 The application must be addressed to the-ChiefExecutive-ofthe BoardARB’s Registrar, and must be
submitted by or on behalf of the institution-in-the-Beard'sferm. If the application is not submitted by the
school responsible for the esurse-teadingte-the qualification, the school must certify that the application and
all supporting material has been seen and approved by the head of that school.

If the application is submitted by a school on behalf of the institution, a name and address for communication
must be provided, as thereafter the Board will only communicate with that person who will be deemed to
have complete authority on behalf of the institution to act on its behalf for all purposes connected with the
application and the qualification.

Should-the-institution-wish-teThe institution should nominate a second contact (with whom the Board will
communicate in the eventefthe-absence of the primary contact)-#t-may-de-se.

2.92 Please refer to the application form and guidance on completing this document_available on line.

Initial-Serutiny3.0 Applications Checks and Scrutiny

2:33.1 The application will first be eensidered-by-the Board’sstaffchecked by the ARB Executive,

3 o 3 Board-hasa ormatonand-materal-tha e d o-haveto
see if it contains all the information and material that the institution intended the Board to have. If the Staff
ARB Executive considers that anything may be missing, they Beare-maywill notify the institution. This will
normally be within 3-three weeks. The institution will have 34-daysthree weeks to supply whatisthe missing
items(s) or to notify the Beard-ARB Executive that it does not intend to do so and explain-why. Fhe-Staffwill

3.2 The ARB Executive will then scrutinise the application against the objectives and factors

identified in Sections 2.2 and 2.3 above. If any clarifications are required, the ARB Executive will
liaise with the institution. Any explanation must be provided in writing within three weeks.

The ARB Executive may draw upon the expertise of an External Adviser(s)as and when required.




3.3 Typically within three months of receipt of an application, the Prescription Committee will advise
the ARB Executive on any additional aspects the ARB Executive may wish to consider.

Should further areas of clarification be identified, the ARB Executive will liaise with the institution,
and the institution will have a further period not exceeding three weeks to respond.

The ARB Executive will decide whether or not the Prescription Committee will review any additional
information submitted.

3.4 The ARB Executive will make a recommendation on the application to the Board at the point at
which there is sufficient information to do so. The ARB Executive may seek the further advice of the
Prescription Committee in relation to the recommendation.

Recommendations will be submitted to the Board in writing and accompanied by all of the material
provided by the institution.

3.5 The institution is entitled to have sight of the paper to be presented to the Board; and will have

the opportunity to make representations on the paper and to offer comments on accuracy. The

institution must provide any such comments within three weeks of receiving the paper. In

exceptional circumstances, the ARB Executive may permit a longer period in which the institution
may respond.

The institution’s comments will be presented to the Board alongside the application.




4.0 The Board’s Preliminary Consideration of a New Qualification

344.1 Once received, the Board will consider the application, along with_the ARB Executive’s
recommendations and any comments/representations from the institution. any-explanations,advice-and
comments:

At this stage, the Board will not make a formal decision in relation to the application. The Board will provide an
indication as to the decision it is ‘minded’ to make, and this will be subject to the subsequent consultation - {as
required by section 4(3) of the Act} -and any further representations made by the institution in accordance
with the preeedure-process set out below.

Stage 1
Staged
4.2 Atthis-stagetThe Board will indicate that it is minded-either:

a.} Tto accept the application and to prescribe the qualification ergualifications-as
sought by the institution; or

b.} Nrot to prescribe the qualification ergualifications-as sought by the institution



by-either:

{i}. Nrot granting prescription to all of the qualifications for which prescription is
sought (where applying for prescription of more than one qualification); and/or

{ii}. Aattaching special conditions, and/or

{iii.} Pprescribing for a period of less than feuryearsthat requested by the institution; or

c) Nnot to prescribe.

If the Board indicates at this Stage that it is minded not to prescribe, or to prescribe on the basis set
out in Section 4.2.b above; the institution will be notified in writing of the reasons for this indication,

and will have three weeks to make representations in writing to the Board.

If the Board is minded at this Stage to accept the application and prescribe a qualification as sought,

the Board will proceed directly to consultation in accordance with Section 5 below and Stages 2 and
3 will not apply.

3.6——Stage 2

4.3 On receipt of any Stage 1 representations, the Board will recensiderits-pesitiontake these into account and
reconsider its position.

3.74.4 If; asaresultofanyrepresentations-the Board is then-minded to alter its stated position and

prescribe a qualification as initially requested by the institution, the Board will conduct its consultation

purstantto-paragraph4-5-belowin accordance with Section 5 below and Stage 3 will not apply.

3.84.5 |Ifrasaresultefanyrepresentations the Board is still minded to grant prescription as outlined under
seetion-3-5{b};Section 4.2.b above, the Board will conduct its consultation pursuantin accordance with te

paragraph4-5-belowSection 5 below and Stage 3 will not apply.

However, in this circumstance, the Board will not conduct its consultation without first giving the
institution the opportunity to defer the consultation pending further representations. The institution
will have 4-daysthree weeks to submit such representations.



3.94.6 If:
a. £The institution requests that the consultation is so deferred; or

b. tThe Board, after reconsidering its position following receipt of any Stage 1 representations, is minded to
reject the application;

the Board will consider further representations, and on such terms, as it considers appropriate.

4.07 If no Stage 2 representations are received, the Board may, in accordance with its indication under
Stage 1, either reject the application or proceed to consultation on the basis that it is minded to grant
prescription as outlined under Ssection 3-54.2.tb_abovej.

If the Board rejects the application, the provisions of paragraphs4-2Section 4.8 below will apply.

If the Board is minded to grant prescription as outlined under Ssection 3-5{b}4.2.b above, the Board will
proceed to consultation in accordance with paragraph-4-5Section 5 below. However, exceptthatthe
institution will be given the opportunity to withdraw its application before the consultation starts. The
institution will have Z4-daysthree weeks in which to withdraw its application.

41— Stage 3

4.8 If, on receipt and consideration of any Stage 2 representations (or if no Stage 2 representations are

received), the application is rejected by the Board, itwitlwithin-3-weeks-ofits-meetingnotify-theinstitution-of
thereasonsforitsdecision-the institution will be notified of the reasons for its decision within three weeks.

Where-appropriate,the Beard’sreasensThe Board will indicate which of its Ceriteria and/or objectives have
not been or may not be met, but thereasens-will not ineludeanyprovide advice on any remedial or other
action that should be taken, as the institution will have to decide what it should do if it chooses to submit
another application.

42 If the Board rejects an application, an institution can re-apply at any time.

4.39 If, on receipt and consideration of any Stage 2 representations, the Board is minded to accept the
application and prescribe the qualifications as sought by the institution, the Board will proceed to consultation
in accordance with paragraph-4-5Section 5 below.

4.104 If, on receipt and consideration of any Stage 2 representations (or if no Stage 2 Representations are
received), the Board is minded to grant prescription as outlined under Ssection 3-5{b}4.2.b above, the Board
will proceed to consultation in accordance with paragraph4-5Section 5 below.; exeeptthatHowever, the
institution will be given the opportunity to withdraw its application before the consultation starts. The
institution will have 24-daysthree weeks in which to withdraw its application.

5.0 Consultation

4.55.1 Before prescribing a new qualification-the-Beard-isreguired,under Section 4(3) of the Architects Act
1997; requires the Board to consult bodies representative of architects which are incorporated by royal charter
and such other professional and educational bodies as it thinks appropriate.

ARB typically consults with the Royal Institute of British Architects(RIBA), the Royal Incorporation of Architects
in Scotland_(RIAS), the Royal Society of Architects in Wales_(RSAW), the Royal Society of Ulster Architects
(RUSA), the relevant RIBA Region (if different from above) and the Association of Consultant Architects.



Should an institution wish to make suggestions in relation to any additional bodies with whom the Board may
wish to consult, it should state these in the application form.

4.65.2 The Board will provide consultees with the details of its stated position, i.e., the decision it is ‘minded’
to make in relation to the application and the reasons for its stated position.

The Board will also provide consultees with a copy of its-these Procedures for the Prescription of
Qualifications, the Criteria for Prescription and information provided by the institution which describes the
qualification.

4.75.3 The Board will normally offer consultees the-eppertunity-ofrespondingto-itsconsultation-within 12
weeks:three months to provide a response. However, in order that the institution applying for prescription
receives a timely decision, the Board may ask consultees to respond within a shorter timeframe.

4.85.4 A copy of any response that is submitted by a consultee will be provided to the institution.

The institution will have the opportunity of submitting any final comments or representations to the Board in
respect of the consultation response_(s) before the Board reaches its final decision.

The Board normally offers an |nst|tut|on three weeks in which to submlt anv final comments or
representations.

However, in order that the institution applymg—fer—p;eseﬂ-pﬂen—can receive a tlmely decmon on its aggllcatlo
the Board may ask the institution to respond within a shorter timeframe.

6.0 The Board’s Final Decision (Where-Following a eConsultation-has-been-conducted)

4.96.1 Once all of the consultation responses and any further representations from the institution have been
received, all of this information will be considered by the-Preseription-Committee ARB Executive.

Once the-Prescription-Committee-is-satisfied that no further clarification and/or explanation is required in
relation to the material, it-the ARB Executive will forward the application to the Board, which will make a final
decision to either accept or reject the application, or grant prescription as outlined-underseetion-3-5{b}in
Section 4.2.b above.

5:06.2 |If the application is rejected by the Board, itwill-retify-theinstitutionthe institution will be notified of
the reasons for its decision within 3-three weeks-efitsmeeting.

Where-appropriatetThe Board’sreasens will indicate which of its Ceriteria and/or objectives have not been or
may not be met; -but they-will not ineludeany[provide advice on any remedial or other action that should be
taken, as the institution will have to decide what it should do if it chooses to submit another application.

If the Board rejects an application, an institution can re-apply at any time.

5:46.3 The Board’s decision A-decision to accept or reject any application, or grant prescription any
apphication-a-preseription-as outlined under Ssection 3-5{b};4.2.b. above will be final (including any decision on

any period or condition), and there will be no appeal.

5.2—In case of rejection or granting ofprescription as outlined under Ssection 3-5{b}4.2.b above, the
institution may make another application in accordance with this-these Pprocedures. An institution can re-
apply at any time.

5:36.4 ‘in-additieninln exceptional circumstances_ and/or should the Board become aware of any material
which was not available to it at the date of its decision, the Board wil-beis entitled to reconsider any decision
to reject an application or, where it prescribed a qualification, as-te-the period or conditions applicable.;




The Board will determine the procedure to be adopted in order to consider such material and to reconsider its
decision. Unless and until the decision is reconsidered the Board’s decision will be unaffected and will remain
binding.

7.0 Standard Conditions of Prescription
5:47.1 Prescription of a qualification will be subject to the following Sstandard Ceonditions:

a. The period of prescription shall commence on a date to be decided by the Board-trermalhy-the-beginningof
the-academicyear).

b. Prescription of a qualification shall be by reference to a programme specification. No change may be made
to the title of any esurse-er-qualification, or substantiakmaterial change to the content so defined within a
programme specification (allowing for normal course development) without first obtaining the written

permission of the Board. (Ferfurtherinformation-onchangesto-gualifications;referteSee Appendix 3.)

5.5——c) Annually and by a date to be set by the Board, the institution shall be required to provide the Board
with information of the nature set out in Appendix 2 to enable the Board to see that

i. Aall its Ceriteria and the relevant requirements set out in Article 46 (or Article 47) of the Mutual Recognition
of Professional Qualifications Directive [2005/36/EC] are being attained by students/candidates who-have
been-awarded the prescribed qualification-preseribed;

ii. Aadequate systems are in place to ensure that all the Board’s Ceriteria will be met by students/candidates
for the period of prescription;

iii. thattThe institution’s resources remain as set out in its application and are adequate; and

iv. aAll of the factors referred to atparagraph-t-4-and-1-5in Sections 2.2 and 2.3 continue to be demonstrated
and any conditions of prescription continue to be met.

d. The institution will ensure that appropriate procedures will be maintained so that all students/candidates
undertaking a prescribed qualification are fully informed of the extent of the application of that qualification to
entitlement to registration as an architect in circumstances in which the student/candidate lacks a required
antecedent qualification e.g. Part 2 without Part 1-.

e. Following each and every set of examinations, the institution shall be required to submit to the Board its
pass lists of graduating cohorts who have received the prescribed award.

7.2 Where it deems appropriate, the Board may vary any of the Standard Conditions and make prescription of
a qualification subject to other conditions.

5:67.3 If as a result of the information provided under{e}in accordance with Section 7.1.c above or from any

source at any time (please see Appendix 4-5ferthe-Board’s-CausesforConcernprocess), the Board considers
that: either

a. Tthe application or any of the material relied on by the institution in support (including explanations given)
was_untrue and/or was misleading in a material respect as a result of which the Board might not have
accepted the application; or

b. Ceriteria or the relevant requirements set out in Article 46 (or Article 47) of the Mutual Recognition of
Professional Qualifications Directive [2005/36/EC] are not being met by students/candidates awarded the
prescribed qualification; or



| c. fThe institution does not have the resources stated in its application and/or its resources are not adequate;
or

d. Tthe institution has not complied with any of the conditions set out in paragraph-5-5-and-{e)Section 7.1
above or any other condition made in accordance with underparagraph-5-8-Section 7.2 belewabove;

then the Board may notify the institution that it is of the opinion that the prescription should be revoked in
whole or in part, together with its reasons for that opinion.

The institution will within3have three weeks (or such varied-period as the Board may-allows) make any
representation in writing to the Board as to why it should not so act.

On receipt of such representations (and taking account of any representations submitted to it by any other
body, whether or not the Board shall be obliged in law to consult it) the Board will decide within 4-four weeks
whether or not to revoke the prescription of the qualification in whole or in part.

If it does so the revocation will not affect the validity of the qualification awarded prior to the revocation.

The institution may make an application in accordance with these Procedures for prescription of the
qualification whese-from which prescription has been revoked.

| 5:77.4 The above provisions will not prevent the Board from entering into discussions with the institution in
order to avert the need for a decision to revoke prescription.

5:87.5 ExceptionalyybutWwhere it considers it necessary and appropriate, the Board may require
additional relevant information. te-be-provided-by-aninstitution-This may be through the submission of

documentation and/or during the course of a visit to the institution by such-independentadvisers-asthe Board
may-rominate-representatives nominated by the Board.

5.9 Where any of the events set out in paragraph-5-6Section 7.3 above have occurred or are present and
the circumstances require urgent action, the Board may by notice to the institution revoke the-prescription
with immediate effect.

8.0 Notification of a New Qualification to the European Commission

68.1 Under the terms of the Mutual Recognition of Professional Qualifications Directive [2005/36/EC], any
new Part 2 quallflcatlon thatis prescrlbed by ARB WI|| be notified to the European Commission. The-procedure
ix5-(See Appendix 6)




Applying to Renew Prescription of a Qualification

e Qualifications which are currently prescribed by ARB

9.0 Notifying the Board of an lintention to applyRenew Prescription

6:29.1 Aninstitution which intends to apply for the prescription of a qualification sheule-is strongly advised
to request a planning meeting with the Board’s staff; up to 12 months before applying; in order to gain a clear
understanding of the steps that should be taken by it prior to the submission of the application.

At that meeting the institution should be represented by those who are responsible for the preparation and
submission of the application and for the assembly of material to support it. A relevant member of the
institution’s Quality Assurance staff, or faculty equivalent, should also be present.

The purpose of the meeting is to discuss the procedure to be followed by the institution before submitting its
application for prescription, how the application will be considered by the Board, and what occurs when
prescription is granted.

The Board will not provide advice or guidance on the content of the application, or of any supporting material,
as this is solely for the institution to decide what to submit (see Sections 10.2 and 10.3 6-8 below).

The meeting will be informal. No pre-application communication is to be relied upon to vitiate any part of the
prescription procedure itself.

6:39.2 Aninstitution must notify the Board of its intention to apply for the prescription of a qualification not
less than 12 months and no longer than 18 months before the date by-whichthat the existing prescription
period of prescription expires.

6:49.3 The notification should be in writing and must include the following:
a. Details of the title*, length and mode of the qualification;

b. A sample copy of the final award certificate which includes details of the award title that
students/candidates will graduate with;

c. An up-to-date_internally validated Pprogramme sSpecification for the qualification;

d. The date on which the Board should expect to receive the full application (which must be within &two
weeks-months of the date on which the notification letter is received by the Board); and

e. Any other information that is material to the application in accordance with these Procedures.

* |tis imperative that institutions ensure that the title listed in the notification, application form and
throughout its full submission is consistent and is stated in the exact form that will appear on award
certificates (e.g. if award certificates will state ‘Master of Architecture’, this should not be shortened to ‘MArch
Architecture’ in the application documentation as these are not the same title). Only students/candidates with
the prescribed qualification title as listed on Schedule 1 of ARB’s General Rules will have a qualification eligible
for registration upon graduation. For further advice on titles, please refer to the Good Practice Handbook.

10.0 Submitting the Aapplication

6:510.1 The institution will submit its application to the Board within 8-weekstwo months of the date of the
notice given urderparagraph-6-3Section 9.2 above. The application must be submitted electronically.




A school may submit an application on behalf of an institution provided that it is accompanied by the

appropriate written authorisation from the institution.

Amongst other things, the institution must specify the dates for which prescription is sought, as well as a date
by which it wishes to make its annual monitoring submission each year once prescription has been granted
(see Appendix 2).

Objectives — Renewal of Prescription

6:610.2 Aninstitution should bear in mind that, in order for the Board to prescribe a qualification that has
previously been prescribed, the institution and the Board must be confident that:

a. All students/candidates awarded the qualification since the qualification was prescribed or last renewed
have met all the Ceriteria;

b. The systems used by the institution to ensure that all students/candidates awarded the qualification have
met all the Ceriteria adequately, -and will continue to ensure that the Ceriteria are met for the future period of
prescription; and

c. The institution’s future plans and commitment are such that the institution will maintain its ability to ensure
that all students/candidates awarded the qualification meet all the Ceriteria.

6:710.3 When eensideringsuchdeliberating an application for prescription, the Board will eensider-assess
whether eertain-the following factors — and any other factors suggested by the institution and agreed by the
Board are demonstrated in thate aplecat|on—These—may—melude—the4eHeum+g—era+meluée—aﬁ+ethe¥
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a. That explicit strategies and mechanisms for assessing students/candidates have existed
to ensure that all the relevant Criteria have been achieved;

b. That these strategies and mechanisms of assessment have been subject to both internal
and external periodic review and audit, and been found to be adequate;

c. That assessments have been rigorously monitored for consistency and benchmarked for
comparability with other institutions offering prescribed qualifications, and been found
to be adequate (e.g. by external examiners);

d. That the institution has appropriately responded to problems identified by
benchmarking, review and audit processes;

e. Thatinternal and external review and audit processes have been rigorous and that, in
their implementation, steps have been taken to ensure that they take account of the
vocational, as well as the academic, aspects of the qualification;

f.  That appropriate mechanisms exist to ensure that the appointment, development and
leadership of staff and examiners (including external examiners) is in accordance with
best practice and has taken account of the vocational, as well as the academic, aspects
of the qualification;

g. That the vocational aspects of the qualification are accepted as satisfactory by architects

Comment [EM2]: Note: the objectives
have been reordered and include very
minor adjustments for clarity.

in practice;

h. That appropriate mechanisms are in place to ensure compliance with the duties relating
to equality and diversity placed on the institution by equality legislation;




i. That the institution has adequate resources and will continue to have adequate
resources during the future period of prescription; and

j. _That the institution is committed to maintaining and, where appropriate, enhancing its

provmon relatlng to the matters Ilsted above for the future perlod of prescription.

Material to be Submitted with an Application

6:810.4 Itis the responsibility of the institutions to provide the Board with the relevant evidence to justify
prescription—Fhe-materiabmustbe-the-latestavailable— and give the Board confidence that the objectives in

Section 10 2 above are bemg and will contmue to be met. &udeﬂt—pe%tfe#uas—e%ethef—studea%we%k—sheﬂd—net

Guidance on information typically submitted with an application (and what not to include) can be
found in the Good Practice Handbook.- However, this is not intended to be exhaustive or restrictive —
the institution is free to decide what information to supply as part of an application.

6:910.5 The material submitted must_be the latest available, and must address the objectives and factors set
out in paragraphs6-6-and-6-7Sections 10.2 and 10.3 above, as they will inform the Board’s consideration of
and decision on the application.

In considering the above factors, the Board will not undertake an general audit of an institution’s systems and
processes. However, it will take into account audits undertaken by other bodies.



7110.6 When providing reports from examiners, agencies and advisers as evidence, institutions should also

provide details of the procedures, methodologies, criteria and personnel underpinning the reports (where
these are not given as part of the material already provided), so that the Board can give such reports due
weight and relevance.

7210.7 Once an institution has submitted a full application, it may not amend; or add to; the application

(unless the Preseription-CommitteeARB Executive and/or Board requests in-witing-or permits further
explanation/(s) and/or representations in relation to the application).

SchoolA £ the Applicati

7310.8 The application must be addressed to the-ChiefExecutive-efthe BoardARB’s Registrar, and must be
submitted by or on behalf of the institution-in-theBeard s-form. If the application is not submitted by the
school responsible for the eeurse-teadingte-the-qualification, the school must certify that the application and
all supporting material has been seen and approved by the head of that school.

If the application is submitted by a school on behalf of the institution, a name and address for communication
must be provided as thereafter the Board will only communicate with that person who will be deemed to have
complete authority on behalf of the institution to act on its behalf for all purposes connected with the
application and the qualification.

Should-the institutionwishThe institution should nominate a second contact (with whom the Board will
communicate in the absences of the primary contact)-it-may-de-se.

7.4 Please refer to the application form and apprepriate-guidance_ on completing this document available
online.:

11.0 Initial-Application Checks and Scrutiny

7511.1 The application will first be checkensidered by the StaffARB Executive,whe-rmay-examineitto-seethat
the-Board-has-al to see if it contains all the information and material that the institution intended itte the

Board to have. If the StaffARB Executive considers that anything-something may be missing, they will notify
the Board-maynetify-the institution. This will normally be within 3-three weeks. The institution will have 34
three weeks days-to supply whatisthe missing item(s) or to notify the Beard-ARB Executive that it does not

intend to do so and explair-why.




11.2 The ARB Executive will then scrutinise the application against the objectives and factors

identified in Sections 10.2 and 10.3 above. If any clarifications are required, the ARB Executive will
liaise with the institution. Any explanations must be provided in writing within three weeks.




The ARB Executive may draw upon the expertise of an External Adviser(s) as and when required.

11.3 Typically within three months of receipt of an application, the Prescription Committee will
advise the ARB Executive of any additional aspects the ARB Executive may wish to consider.

Should further areas of clarification be identified, the ARB Executive will liaise with the institution,
and the institution will have a further period not exceeding three weeks to respond.

The ARB Executive will decide whether or not the Prescription Committee will review any additional
information.

11.4 The ARB Executive will make a recommendation on the application to the Board at the point at
which there is sufficient information to do so.

Recommendations will be submitted to the Board in writing and accompanied by all of the material
provided by the institution.

811.5 The institution is entitled to have sight of the papers which are to be presented to the Board; fer

’

ohowingtne Committee enstaeration-otrtheappheation—thein wtien-and will have the

opportunity to make representations on the paper and to offer comments on accuracy. #The institution must
provide any such comments within 34-daysthree weeks of receiving the papers. In exceptional circumstances,
the Preseription-CommitteeARB Executive may permit a longer period in which the institution may respond.
The institution’s comments will be presented to the Board alongside the application.

12.0 The Board’s Decision

8612.1 Once received, the Board will consider the application, along with ary-explanatiens,adviceand
comments:the ARB Executives’ recommendations and any comments/representations from the institution.

Stage 1

Atthisstage,thel2.2 The Board will indicate that it is minded-either:

a. Tto accept the application and to prescribe the qualification ergualificatiens-as sought by the institution; or
b. Nrot to prescribe the qualification ergualifications-as sought by the institution by either:

(i) Nrot granting prescription to all of the qualifications for which prescription is sought (where applying
for prescription of more than one qualification); and/or

(ii) Aattaching special conditions;; and/or

(iii) Pprescribing for a period of less than feuryearsthat requested by the institution; or

c) aANot to prescribe.

If pursuantto-Staged-the Board indicates at this Stage that it is minded-te-either:

o Formatted: Indent: Left: O cm, Space
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not to prescribe_on the basis set out in Section 12.2.b above; the institution will be notified in writing of the
reasons for this indication, and will have three weeks to make an representations in writing to the Board. er

If at-Stage-1,the-Boardthe Board is minded at this Stage to accept the application and prescribe the

qualification as sought, this will be its final decision and Stage 2 b

elow will not apply. decidestoacceptthe
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8&7/——Stage 2

12.3 On receipt of any Stage 1 representations, -the Board will recensideritspeositionand-willdecidete

eithertake them into account, reconsider its position, and decide whether to:

a. aAccept the application and to prescribe the qualification ergqualifications-as sought by the institution; or

b.eGrant prescription as outlined underseetion-8:6{b}in Section 12.2.b above; or

c. Rreject the application.

{For the avoidance of doubt, if no Stage 1 representations are received, the Board will be entitled, in
accordance with its current stated position, to either reject the application or to proceed on the basis that it is

minded to grant prescription as outlined urdersection-8-6{b}}in Section 12.2.b.

8.812.4 If the Board rejects the application, or grants prescription as outlined underseetion-8-6{b}in Section
12.2.b above, it-witknetify-the institution_will be notified of the reasons for its decision within 3-three weeks-ef
l‘tS eet. 'g.

Where appropriate-theThe Boards- will indicate reasens-wilHindicate-which of its Ceriteria and/or objectives
have not been or may not be met; but thereasens-will not includeanyprovide advice on any remedial or other
action that should be taken, as the institution will have to decide what it should do if it chooses to submit
another application.

8.912.5 The Board’s A decision to accept or reject any apphieatienapplication, or grant prescription as outlined
in Section 12.2.b above -in-whele-erinpart will be final (including any decision on any period or condition), and
there will be no appeal.

o : -or the granting
of prescription as outlined in Section 12.2.b above, the institution may make another application in

accordance with these Procedures. An institution can re-apply at any time.

12. 6 tn-additienHIn exceptional circumstances;-.and/or should the Board become aware of any material which
was not available to it at the date of its decision, the Board wit-be is entitled to reconsider any decision to
reject an application or, where it prescribed a qualification, aste-the period or conditions applicable. ;sheuld-it

The Board will determine the procedure to be adopted in order to consider such material and to reconsider its
decision. Unless and until the decision is reconsidered, the Board’s decision will be unaffected and will remain
binding.



13.0 Standard Conditions of Prescription

9:013.1 Prescription of a qualification will be subject to the following Sstandard Ceonditions:

a. The period of prescription shall commence on a date to be decided by the Board. {rermaly-the-beginningof
R e e e

b. Prescription of a qualification shall be by reference to a programme specification. No change may be made
to the title of any eeurse-er-qualification, or material change to the content so defined within a programme
specification (allowing for normal course development) without first obtaining the written permission of the

Board- (Ferfurtherinformation-on-changesto-gualifications,refertoSee Appendix 3.)

c. Annually and by a date to be set by the Board, the institution shall be required to provide the Board with
information of the nature set out in Appendix 2 to enable the Board to see that:

i. aAll its Ceriteria and the relevant requirements set out in Article 46 (or Article 47) of the Mutual «— Formatted: Indent: Left: 0.75 cm,
Recognition of Professional Qualifications Directive [2005/36/EC] are being attained by Hanging: 0.5 cm

students/candidates whe-have-been-awarded the prescribed qualification-preseribed;

ii. Aadequate systems are in place to ensure that all the Board’s Ceriteria will be met by students/
candidates for the period of prescription;

iii. thattThe institution’s resources remain as set out in its application and are adequate; and

iv. Aall of the factors referred to at paragraphs6-6-and-6-7Sections 10.2 and 10.3 continue to be
dherreasrmied et

d. The institution will ensure that appropriate procedures will be maintained so that all students/candidates
undertaking a prescribed qualification are fully informed of the extent of the application of that qualification to
entitlement to registration as an architect in circumstances in which the student/candidate lacks a required
antecedent qualification e.g. Part 2 without Part 1-.

e. Following each and every set of examinations, the institution shall be required to submit to the Board its
pass lists of graduating cohorts who have received the prescribed award.

9:413.3 If as a result of the information provided under{e}in accordance with Section 13.1.c above or from

any source at any time (and-please-see Appendix 4-5 for the Board’s CausesforConcernprocess); the Board
considers that: either

a. £The application or any of the material relied on by the institution in support (including explanations given)
was untrue and/or was misleading in a material respect, as a result of which the Board might not have
accepted the application; or

b. Ceriteria or the relevant requirements set out in Article 46 (or Article 47) of the Mutual Recognition of
Professional Qualifications Directive [2005/36/EC] are not being met by students/candidates awarded the
prescribed qualification; or

c. tThe institution does not have the resources stated in its application and/or its resources are not adequate;
or

d. tThe institution has not complied with any of the conditions set out in paragraph-9-8-and-{e)Section13.1
above or any other condition made urderparagraph-9-3-in accordance with Section 13.2 below;




then the Board may notify the institution that it is of the opinion that the prescription should be revoked in
whole or in part, together with its reasons for that opinion.

92— The institution will within three3 weeks (or such varied-period as the Board may-allows) make any
representation in writing to the Board as to why it should not so act.

On receipt of such representations (and taking account of any representations submitted to it by any other
body, whether or not the Board shall be obliged in law to consult it) the Board will decide within 4-four weeks
whether or not to revoke the prescription of the qualification in whole or in part.

If it does so, the revocation will not affect the validity of the qualification awarded prior to the revocation.

The institution may make an application in accordance with this-these Procedures for prescription of the
qualification whese-from which prescription has been revoked.

9:313.4 The above provisions will not prevent the Board from entering into discussions with the institution in
order to avert the need for a decision to revoke prescription.

9:413.5 ExeeptionalybutwWhere it considers it necessary and appropriate, the Board may require
additionalrelevantinformationte-bean institution to provided-by-an-institution additional relevant
information. This may be through the submission of documentation and/or during the course of a visit to the

institution by sueh-independentadvisersasthe Board-may-nominaterepresentatives nominated by the Board.

9:513.6 Where any of the events set out in paragraph-9-1Section 13.3 above have occurred or are present and
the circumstances require urgent action, the Board may by notice to the institution revoke the prescription
with immediate effect.




Appendix 1 Comment [EM3]: Note: these will be
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14.0 Application Process Flow Charts
14.1 Application for the Prescription of a New Qualification

14.2 Application to Renew Prescription



Appendix 2

15.0 Annual Monitoring

16-015.1 Annually and by a date te-be-propesed-by-an-institution,and-set by the Board, the institution
wilkbereguired-tomust provide the Board with information of the nature set out belew-in Section 15.2 to
enable the Board to be-confidentsee that:;

a. thataAll its Ceriteria and the relevant requirements set out in Article 46 (or Article 47) of the Mutual
Recognition of Professional Qualifications Directive [2005/36/EC] are being attained by all students/candidates
who have been awarded the prescribed qualification-preseribed;

b. adeguate-Adequate systems are in place to ensure that all the Board’s Ceriteria will be met by students/
candidates for the period of prescription;

c. thattThe institution’s resources remain as set out in its application and are adequate; and

d. thatany-conditions-of preseription-continue-to-be-metAll of the factors referred to in Sections 2.2. and 2.3
(new qualifications)/Sections 10.2 and 10.3 (renewed qualifications) above continue to be demonstrated, and
any conditions of prescription continue to be met.

In addition, the Board will need to be assured that any changes made to the programme specification reflect
normal course development and have not radically-materially changedaltered the content and/or structure of
the gualification.eeurse.

105.21 In order ferthe Board-to-havean-assuranceto maintain the Board’s confidence, an institutions

awarding prescribed qualifications must submit the following arrually; to the Board_annually:-the-fellowing
documents:

a. eExternal examiners reports and the institution’s response(s);
b. aAny relevant reports from external bodies and the institution’s response(s);
c. aAny relevant reports from internal review panels, including student feedback;

d. sStudent/candidate progress information, including numbers of students/candidates in each cohort and
pass/failure rates, with an explanatory commentary where necessary;

e. An updated list of all staff involved in the delivery of the prescribed qualification;

f. Details of any changes to resources (spaces, facilities, IT etc) in the last year;

g. dDetails of any changes to the title and/or content of a qualification, including the rationale for these
changes, (See Appendix 3-ferfurtherdetail); and

h. aAny other information indicating that any condition of prescription may not have been met in some
material respect.

Further guidance on annual monitoring can be found in the Good Practice Handbook.

15.3 The Board can change the annual monitoring submission date of an institution at any time. In
such cases, the Board will notify the institution and provide its reasons. The institution will have the
opportunity to make any representations in writing to the Board before the Board makes a final
decision.




15.4 If an institution is finding it difficult to regularly submit its annual monitoring by the set
deadline, it can make a request to the Board to change this date. Such a request must be made in
writing, and include an explanation as to why it wishes to change the date. The institution should
also provide an alternative submission date for the Board to consider. The Board is entitled to
approve or reject such a request, or to set a different annual monitoring submission date to that
requested by the institution. The institution will be notified in writing of the Board’s decision and,
where relevant/appropriate, reasons will be given.

15.5 Where an institution submits its annual monitoring late and/or incomplete, this will be noted by
the Board. In some cases, this may affect the Board’s confidence in an institution, its qualification(s)
and its ability to meet the Standard Conditions of prescription; and may have an impact on the
length of future periods of prescription.




Appendix 3

16.0 Changes to Prescribed Qualifications

| Notificati £l to-the B 1

10:216.1 As-stated-inparagraphs5-5-and-9-0,-theThe Sstandard Ceonditions of prescription_(Sections

7.1 and 13.1) state that ‘no change may be made to the title of any esurse/qualification or material change to
the content so defined within a programme specification (allowing for normal course development) without
first obtaining the permission of the Board’.

ARB’s Qualifications Team can offer guidance in relation to notifying qualification changes.

16.2 Examples of proposed material changes that must be notified to the Board include:

a. The reorganisation of programme content;

b. A change to the number of years of study and/or mode;

c. _Theintroduction of a new specialisation;

d. A change to the qualification title;

e. Achange of awarding body.

16.3 Any changes which are not material and which do not fall within Section 16.2above, e.g., evolutionary
changes to project briefs — do not need to be notified to the Board.

106.4 Changes to a qualification falling within paragraph-10-3Section 16.2 reed-temust be notified to the
Board at the earliest-pessibly opportunity. If the timing is appropriate, changes can be notified through an
institution’s annual monitoring submission.

16.5 In line with the Sstandard Ceonditions of prescription, the Board’s approval should be sought before any
such change becomes effective.

| 10.5—Once aware that a change is being made, the Board will monitor the progress of the change as it
moves through the institution’s own quality assurance mechanisms.

16.66-7 When being notified of retifying a change, the Board will typically expect to receive clear and concise
details outlining the nature of the changes and the rationale for the changes. Institutions should eensider
submitting the following details:

| a. The rRationale for the proposed changefs;

| b. An explanation of the scope and nature of the proposed change/s to the esursequalification;



c. An explanation of impact that the changes are likely to have on meeting the Board’s Criteria - {where
relevant, institutions should submit a revised mapping exereise-document to assist the Board in determining
whether the qualification will continue to meet the Criteria};

d. Clarification as to whether there-the proposed change will behave any impact on the resourcing of the

qualification-as-aresult-ef thechanges;

e. Clarification as to whether the proposed change/s has institutional approval; and

f. Any other information which may assist the Board in its consideration of the proposed changefs.

10:816.7 ormati alingw g ¥ i
pleasesee-Appendix5-.Changes to prescribed Part 2 qualifications may also need to be notified to the
European Commission (see Appendix 6).




Appendix 4

17.0 Extensions to Prescription

17.1 Where exceptional and unforeseen circumstances arise (e.g. the departure of the head of
school, the timing of the introduction of a new qualification), an institution may request an
extension of typically no more than one year to its period of prescription.

In such cases, an institution is advised to contact ARB’s Qualifications Team in the first instance to
discuss the circumstances and the procedure to be followed.

17.2 The institution must provide the Board with a detailed rationale for the requested extension in
writing. The institution must also explain to the Board how it will ensure that it will continue to meet
the objectives set out in Section 2.2 (new qualifications)/Section 10.2 (renewed gqualifications) during
the extended period sought.

17.3 The granting of an extension to a period of prescription is at the discretion of the Board, and
the Board reserves the right to request any additional information it deems appropriate to enable it
to continue to be confident that the Standard Conditions of prescription will be met, e.g. an internal
review or validation report.




Appendix 54
18.0 Causes for Concern Process
16-918.1 The Board has established a “‘Causes for Concern’ process to deal with any serious issues or

allegations to which it is alerted or becomes aware of itreeeives-in relation to a prescribed qualification, and
which might affect its prescribed status.

11.018.2 The “‘Causes for Concern’ process is not intended to replace or be a substitute for an
institution’s own processes for reporting concerns and allegations. Neither is the Board responsible for the
regulation of institutions or the control of funding.

The Board’s “Causes for Concern” process cannot be used to appeal academic decisions relating to marks,
progression or awards. As such, the Board would only expect to consider any concerns or allegations once
other relevant processes have been concluded.

18.3 ARB will determine the procedure to be adopted as appropriate for the concern
raised/identified. This may include (though is not limited to) any/all of the following:

a. Inviting the institution to provide a written response to any allegations;

b. Inviting the whistle-blower to provide further information;

c. _Representatives nominated by ARB visiting the institution to discuss the allegations
and/or gather further information.

Any information received will be considered to the extent appropriate for the purpose of
decisions arising under this process.

118.41 TFheBoardARB will forward any credible allegation of impropriety and evidence provided to the
appropriate officer of the institution involved and/or any relevant regulatory or public authority.

The Board will ask to be informed of the outcome of any enquiry or investigation insefarasthe-same-is
relevant to the prescription of qualifications. } FRstitet




Appendix 65

19. 0 Notifyingee ef-a-New-Qualification-te the European Commission of a New Qualification and
Netification-of Changes to an-ARBa Prescribed Qualification* te-the-Commission

Material to be collated for Notification to the European Commission

11319.1 Once a qualification has been prescribed by the Board for the first time, or where changes
have been made to a qualification prescribed by the Board, such qualifications will be notified to the European
Commission for listing under the UK’s entry under Annex V of the Mutual Recognition of Professional
Qualifications Directive [2005/36/EC].

11419.2 An-institution,-with-ARB-wilARB’s Qualifications Team will advise the institution on the
relevant materials it must prepare therelevantmaterialto-be-sentfor submission to the European
Commission.

Notification of a newly prescribed qualification to the European Commission

41:519.3 Once the relevant material has been collated, ARB will forward the application to the
National Co-ordinator to submit to the European Commission and to other European Co-ordinators

fOrSCrUtiny. erevaitoicseveriimentGepattmen o+orwaratethecomm oh-

roup consists of representatives from each

altofthe European-Co-ordinatersforserutiny—The Co-ordinators G
State within the European Economic Area (EEA).

There will be a 2-menth-consultation period of two months, starting from the notification date.

The European Commission may raise written-queries with the UK’s National Co-ordinator in relation to the
application. European Co-ordinators may also raise queries, either through the Commission of directly to the
UK but still informing the Commission.

The UK’s National Co-ordinator will liaise with ARB in order to respond to any written-queries which-may-be
raised. Where appropriate, ARB will liaise with the institution in order to respond to any written-queries raised

LS e

191.48 If the queries{ifthere-are-any} are resolved through correspondence within the 2-two month
consultation period, the Commission will notify the UK’s National Co-ordinator.

The European Co-ordinators will be asked to approve the qualification which will then be listed within the UK’s
entry under Annex V of the Directive once it has been published in the Official Journal of the European Union.

149.95 Where queries from the Commission and/or the European Co-ordinators remain unresolved after the
consultation period, the Commission will forward automatically the application to its Architecture Sub-Group

for further consideration.

The qualification will be considered at one meeting only.



Representatives of the UK, and where appropriate, representatives of the institution [who will be determined
by the institution upon the invitation of the Board’s staff), will attend the Architecture Sub-Group meeting to
discuss and respond to queries raised by other European Co-ordinators and/or the Commission.

If any outstanding queries are resolved through correspondence and/or at the meeting itself, the European Co-
ordinators will be asked to approve the listing of the qualification within the UK’s entry under Annex V of the
Directive either at their next meeting or by written procedure on the basis of a simple majority as principle.

192.62 The process outlined above is subject to alteration by the European Commission at any time.

192.72 ARB will ensure that the institution is informed of the position as the application is progressed
through the European Commission’s processes.

19.8 For further advice and guidance, institutions should contact ARB’s Qualifications Team.

Notification of changes to the European Commission

129.93 Any institution which offers a qualification that is listed under Annex V of the European Commission’s
Mutual Recognition of Professional Qualifications Directive [2005/36/EC] will also need to be aware of the
processes for notifying changes to qualifications to the European Commission.

192.410 Where an institution has made alterations that fall under the Commission’s definition of ‘significant
change’, the institution will be required to make a full notification of the relevant qualifications to the
Commission through ARB. The notification process detailed as above will then be applicable.

192.115 Where an institution has made alterations that fall under the Commission’s definition of ‘minor
change’, the institution will be required to make a less detailed notification to the European Commission
through ARB. This less detailed notification will only need to consist of information that relates directly to the
change that is being made.

12.6 FordetailedARB’s Qualifications Team can provide guidance on the process and documentation

required by the European Commission for the purposes of notifying a qualification in architecture, and the
Commission’s definitions of ‘significant change’ and ‘minor change’ ;please-see-Appendix3.

* At the time of approval of these draft procedures for consultation, uncertainty remains in relation to the
UK’s future relationship with the EU. In due course, further amendments to reflect the changing position are
likely to be required.




Appendix 6

Process Flow Charts Comment [EM4]: Note: These will be
included within Appendix 1 once the
revised Procedures have been approved.



