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Introduction 

All qualifications prescribed/accredited by ARB are subject to annual monitoring.  Providers are required to submit an annual monitoring return for each qualification by the date that was agreed by ARB. 

In addition to sending the information required each year (as outlined in the checklist on the following pages), please refer to the decision letter issued following the last submission.  If that letter identified any areas for particular attention and review in this annual monitoring return, please ensure those matters are addressed in this submission.

Your deadline

Your 2025 annual monitoring submission is due before or on DD Month YYYY.  This document serves as both a reminder to return your annual monitoring on time and to set out key information to help you compile your submission, including the materials required.  Materials can be supplied in their original format(s) – there is typically no need to convert them into an alternative format (e.g. PDFs) and they do not need to be combined into a single document.

It is a Standard Condition that annual monitoring is submitted by the agreed date.  If you believe you will have difficulty meeting your deadline, please contact the Accreditation Team (Qualifications@arb.org.uk) as soon as possible.  Late or incomplete submissions affect ARB’s confidence in the provider and its qualification(s) and may result in ARB taking action deemed necessary and appropriate in the circumstances, such as bringing forward or more frequent reviews.

Implementation of the Standards for Learning Providers 

The Standards for Learning Providers (the Standards) have applied to all providers and qualifications since January 2024.  All of the Standards must be met as part of an application for accreditation of a new qualification.  In the case of providers with prescribed qualifications, a staggered approach to demonstrating compliance with the Standards is being taken.  The following is a guide – providers may be required to submit material relating to particular Standards sooner or at other times, where necessary.

Providers are required to submit evidence of compliance with Standard 3 (Governance and Leadership) and Standard 6 (Student Support) alongside this (2025) annual monitoring (see the separate form); and evidence of compliance with Standard 4 (Human Resources) and Standard 5 (Teaching and Learning Resources) alongside annual monitoring in 2026.1  See the transition information for further details.

Providers wanting to make like-for-like changes (e.g. changing a two-year Part 2 to a two-year master’s-level qualification or changing a one-year Part 3 to a one-year practice qualification) to an existing qualification to deliver the new Competency Outcomes for Architects (the Outcomes) must demonstrate compliance with Standard 1 (Educational Content) and Standard 2 (Assessments) in a transition change application.  Please note that in line with the Accreditation Rules, since January 2024 any changes to qualifications must be approved by ARB before they are implemented.  Accreditation will be dependent on demonstrating compliance with all the Standards and requirements through the combination of the three submissions outlined above and doing so before 31 December 2028 will avoid a gap in accreditation.

Other changes are likely to require a new qualification application.  In such instances, evidence of compliance with Standards already recently presented (e.g. alongside this annual monitoring) and approved by ARB that is also relevant to a new qualification application will be taken into account and, where possible, material will not need to be resubmitted.  ARB will instruct providers as appropriate on a case-by-case basis.  See the new qualification application information for details of the process and timeline.  Please note that accreditation must be in place before students start a new qualification – ARB will not accredit qualifications that are already running or that will commence before the accreditation process has concluded.


1 This does not apply to providers that only deliver Part 1.  While such providers are expected to comply with the Standards until prescription of these qualifications ceases, they will not be required to submit evidence of this in 2025 and 2026.


Accreditation and Accreditation Fee Contacts

We have prepopulated this form with information we currently have on record for the provider.  Please review these details and update as appropriate.  Add rows as needed.

	* Required
	Accreditation contacts 
At least two named contacts must be given
	Fee/finance contact(s)
To receive accreditation fee invoices and related communications – at least one named contact must be given (two recommended)

	Primary contact
	Name*
	
	

	
	Role/position*
	
	

	
	Email*
	
	

	
	Telephone
	
	

	Additional contact(s)
	Name* 
	
	

	
	Role/position*
	
	

	
	Email*
	
	

	
	Telephone
	
	




Pass List Contacts

[bookmark: _Hlk110937962]Please provide the details of the individual responsible for uploading pass lists to the Pass List Portal, and the individual responsible for checking and approving pass lists.

	* Required
	Individual responsible for uploading pass lists
	Individual responsible for checking and approving pass lists

	Name*
	
	

	Role/position*
	
	

	Email*
	
	

	Telephone
	
	



See the User Guide for instructions and a link to the Pass List Portal.  Queries regarding pass lists and the Portal should be sent to info@arb.org.uk. 
					 				
	Has the institution submitted all 2023/2024 pass lists?
	Yes ☐  No ☐  	

If No, please explain:



	Please confirm when the provider expects to submit 2024/2025 pass lists 
(by end of Month YYYY).
	




Qualifications

	
Award title as stated on the award certificate

	
Duration and mode
e.g. three years, full-time; four years, part-time; four years, part-time apprenticeship

	
Type
e.g. Part 1

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	









2025 Annual Monitoring 

The following checklist and questions relate to information that must be submitted on an annual basis.  Consideration of your return will be expedited by confirming all details requested and providing the relevant documentation.  Documents can be supplied in their original format(s) – there is typically no need to convert them into an alternative format (e.g. PDFs) and they do not need to be combined into a single document.

Please also refer to the decision letter issued following the provider’s last submission (and review, where relevant).  If any matters were identified for particular attention in this annual monitoring return, please ensure those are addressed in this submission, along with anything required by an additional condition.  Indicate any relevant document(s) supplied and/or provide a response in the appropriate box(es) below.	
												
External examiner reports and the provider’s responses for each qualification 								Yes ☐  No ☐  

All external examiners have explicitly confirmed whether they were satisfied or not that all passing students had met all of ARB’s Criteria at the relevant level (either within their annual reports, or as additional statements enclosed).  						Yes ☐  No ☐  
Broad references to the qualification(s) delivering the Criteria (which is also important but a separate matter) and/or general PSRB requirements having been met are not sufficient for this purpose.

	Comments
(e.g. explanation if ‘No’).
	



Reports from external bodies impacting the qualification(s), and the provider’s response(s) 						Yes ☐  No ☐  	

	If none in the last 12 months, please give details of the next expected external review(s).
	



Reports from internal review panels (e.g. internal annual monitoring), including student feedback					Yes ☐  No ☐  

	If none in the last 12 months, please give details of the next expected internal review(s).
	



Parts 2 and 3 student numbers, and progression and EDI data, with explanatory comments where necessary 				Yes ☐  No ☐  	
Data for Parts 2 and 3 qualifications must be supplied in ARB’s Student Data Template – please complete the various worksheets/tabs in the document for Student Numbers and SSR, Progression, and EDI (guidance provided on each worksheet).  

	If any of this information cannot be provided, please provide an explanation.
	



Student numbers for Part 1 and non-prescribed/accredited qualifications delivered by the school/department				
Student numbers for each prescribed/accredited Part 1 qualification delivered.							Yes ☐  No ☐  N/A ☐
Only student numbers are required for Part 1(s), not progression or EDI data.  ‘N/A’ if no Part 1 qualification(s) delivered.

Title(s) of and student numbers for non-prescribed/accredited qualification(s) delivered by the school/department. 	Yes ☐  No ☐  N/A ☐
‘N/A’ if no non-prescribed/accredited qualification(s) delivered by the school/department.

	If ‘No’ to either, please explain.
	



[bookmark: _Hlk110933730]An updated list of all staff involved in the delivery of prescribed/accredited qualification(s)						Yes ☐  No ☐  
Information must be provided in ARB’s Staff List Template for the current academic year.  If the Staff List from the previous (2024) annual monitoring is updated and resubmitted, please note that for 2025 the following columns are required fields that must be completed – post title, name of post-holder, FTE of post, FTE dedicated to the accredited qualification(s), date appointed, and accredited qualification(s) teaches on/supports.  For external examiners, name, qualification(s), date of appointment and end date are all required fields.

The provider is expected to include with annual monitoring the nomination form (or CV) for any external examiner appointed since the last submission.  Please also refer to Standard 4.3 regarding requirements for external examiners. 

Details of changes to any resources – staff, space, facilities, IT etc – in the last year							Yes ☐  No ☐  

	If ‘Yes’, please comment.
	



Details of planned changes to the title and/or content of a qualification									Yes ☐  No ☐
This is for planned changes that are not related to the implementation of ARB’s Competency Outcomes for Architects (for which there is a separate query below).  Under the Accreditation Rules, since January 2024 any changes to qualifications must be approved by ARB before they are implemented.  

	If ‘Yes’, please comment.
	



Other information or document(s) relating to additional conditions and/or areas highlighted previously for particular attention in this annual monitoring return																Yes ☐  No ☐

	If ‘Yes’, please comment.
	



Other information or document(s) indicating that any condition of prescription/accreditation may not have been met in some material 
respect 																	Yes ☐  No ☐
Any comments/concerns about compliance with conditions identified by or reported to the provider, and action(s) being/to be taken.

	If ‘Yes’, please comment.
	





Additional Information

	(If applicable) Details of any recent/forthcoming changes to internal review or QA procedures.
	

	Please give brief information (or any updates/changes to information previously supplied) about the provider’s intentions for implementation of the Competency Outcomes for Architects (the Outcomes; e.g. changing existing qualification(s), introducing new qualification(s), possible timeline).

Details of the relevant processes can be found in the transition and new qualification sections of the Accreditation Handbook.
	

	Any other comments. 
	



Signed:

Date:

(To be signed and dated by the main contact)                                                  If you have any queries, please contact us at Qualifications@arb.org.uk.
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